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Lo mé dau

Cang vao thoi diém cudi n8m, mdi doanh nghiép lai cang tré nén
ban ron hon bao gi&r hét. Bén canh viéc chuan bj bdo cdo cong
viéc cudi n8m va Lé&n k& hoach cho n8m mdi, cédc céng ty cling
dang b&t dau chudn bj cho mdt bita Tiéc TAt nién (Year End
Party - YEP) that y nghia cho doanh nghiép cta minh.

Year End Party khdng chi la dip céng ty dugc tdng két lai
nhitng hoat ddng clia nam cd, dua ra nhirng dinh hudng cda nam
mdi ma do con La dip tri an cdn bd nhan vién - nhitng nguoi da
cong hién hét minh cho su phat trién cla doanh nghiép. DAy con
ld mot co hdi dé doanh nghiép cé thé qudng béa hinh anh, thuong
hiéu clia minh, qua d6, thu hat thém nhiéu nhan tai cho céng ty.

Vay lam thé ndo dé Lén k& hoach cho mdt budi YEP hap dan
nhat cho doanh nghiép vira cadn badng duogc chi phi t6 chic
nhung cling dé lai ddu 8n khé phai cho ngudi tham du? Dudi day
ld hudng dan chi tiét tat cd nhitng cong viéc ban can lam dé co
thé td chirc mét budi YEP thanh céng.
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NoGi dung

. HAI THANG TRU'OC KHI DIEN RA YEP

Danh sach nhitng viéc can Lam

|¢i Chon ch0 dé cho su kién

|¢i Xdéc dinh ngén sach
|¢i Tim khéng gian phu hop

|¢i Tim céc don vi hd tro

1. Chon ch( dé cho su kién

YEP La bita tiéc tong két n8m dé moi ngudi cung gan két. Viéc
quyét dinh chd dé cla bubdi tiéc s& phu thudc vao van héa doanh
nghiép cla ban. Mot bita tiéc cudi ndm can mot chd dé cé thé thé
hién dugc van hda cong ty — va thanh that ma ndi, doi khi doanh

nghiép cla ban thdm chi cé thé khdng cé chl dé gi ca.
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Hon nita, day L& mét su két hop gilta su kién véi viée tao co hoi
cho cac cd nhan hodc bd phan thé hién tai néng van nghé trong
cong ty. VAy nén cac doanh nghiép cé thé dua vao phan nay dé
l&n céc y tudng thiét k&, tone mau, phdi mau, thdng diép...

Mot sO chl dé Year End Party hay ma ban cé thé tham khao:

Dai hdi &m nhac Year End Party: Hay bién bira tiéc Year End
Party thanh mét bira tiéc 4m nhac sbi dong va dua tat ca céac
thanh vién tan hudng nhirng ban nhac sbi dong do nhitng DJ tai
ndng thé hién. Chla dé nay sé phu hop vdi doanh nghiép cé phan
l&n nhan su Lla nhitng ngudi tré, yéu thich sy sbi déng.

Da tiéc Year End Party: Mot budi da hdi doc déo cling ld mdt y
tudng khdng tdi danh cho cdc doanh nghiép. Céc thanh vién sé
dugc méc nhitng bd d6 da tiéc theo dresscode da dugc quy dinh
san, diéu nay gép phan tao nén sy dang cap, chuyén nghiép cho
bita tiéc Year End Party.
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Year End Party da ngoai: Mot ch( dé ddc ddo ma ban cé thé ap
dung cho chuong trinh Year End Party cudi n8m dé la mot bita
tiéc ngoai troi. V&i mau xanh chd dao cla hoa L4, cy cdi, tao ra
mdt khéng gian xanh dem lai cdm gidc mat mé gan gtii vdi thién
nhién. Tao ra nhitng blrc anh check in tuyét dep, tao du &n déc
biét cho birta tiéc Year End Party.

Bira tiéc Champagne: M6t bira tiéc khdng nhat thiét ldc nao
cling phai 6n 40, ndo nhiét. V&i ch( dé ndy ban hoan toan cé thé
yén tdm vé su chuyén nghiép cla bita tiéc. Khéng qué vdi vang,
tat ca thanh vién thu théi dung tiéc trong dnh dén dju dang, 8m
nhac nhe nhang, cung nhau tré chuyén va thudng thic nhirng
mdn an nhe bén nhirng Ly rugu Champagne hdo hang.

2. Xac dinh ngdn sach cua ban

Sau khi ban cé y tudng vé nhitng gi muén lam, hdy ddm béo
rang ban L& ngudi ndm ré vé ngdn sach duac chi cho bubi tiéc.
M&t meo nho cho ban L& hdy xac dinh diéu ndy bang van béan cu
thé va Lién tuc bdm vao né dé tradnh trudng hop ban s dung
qué sb tién duoc chi.
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3. Tim khong gian phu hop

Thoi gian va dia diém t6 chlc rat quan trong nén can quyét dinh va
chon lua sdm. K&t hop vdi viéc mong mudn td chirc budi tiéc nhu thé
ndo: 4m cung, nhe nhang hay thodi mai dé quay thi ciing can nhac
chon dija diém trong nha hodc ngoai trdi, hdy quyét dinh xem ban sé
td churc tiéc tai cdng ty clia minh hay ban s& dt mdt dia diém khac.

4. Thoi gian t6 chirc

Sau khi da cé cht dé, ngan sach va dia diém, Ldc ndy ban cé thé xac
dinh ngdy s& dién ra budi tiéc va g thiép mdi cho khach. Hay cho
nhitng vi khdch cGa ban biét chinh xac thdi gian ho can dén, quy
dinh vé trang phuc va tu van vé moi cach sap xép phuong tién di Lai.
Trudng hop dia diém td chirc xa cdng ty thi nén két hop lam sau gid
ldm ho&c cho moi ngudi nghi han Y2 ngay dé tham gia tiéc dugc dé
dang hon.
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5. Tim céc don vi hb tro’
Bay gid La Luc tim kiém nhitng don vi hd trg trong budi tiéc cudi
ndm cla céng ty ban. Hay chdc chan rang ban da tim kiém duoc
nhitng don vij cung cap:

e Ban, ghé va céac phu kién khac

e D06 8n va nudc udng

DJ, ban nhac, trd choi hodc bat ky th gi khac phu hop véi
blra tiéc

Don vi truyén théng: chup anh, quay video

1. MOT THANG TRUG'C KHI DIEN RA YEP

Danh sach nhirng viéc can Lam

l“i Lén ké hoach chi tiét
l«i Chuén bj qua t&ng
v



https://slimcrm.vn/?utm_source=social&utm_medium=seeding&utm_campaign=ebook&utm_content=year-end-party
https://slimcrm.vn/?utm_source=social&utm_medium=seeding&utm_campaign=ebook&utm_content=year-end-party
https://slimcrm.vn/?utm_source=social&utm_medium=seeding&utm_campaign=ebook&utm_content=year-end-party

1. Lén ké hoach chi tiét

Sau khi xac dinh dugc ch( dé cla bira tiéc, ban s& can phai Lén
danh séch nhitng dé trang tri can thiét va di tim ngudn cung (ng
cla nhitng d6 vdy dé. Mot céch dé dang nhat cho ban dé la hay
héi nhirng ngudi da co kinh nghiém di trudec.

2. Chuén bj qua ting

Néu céng ty clia ban mudn téng cho tat cd nhan vién mét mén
qua nho, thi nhitng mén qua dugc cd nhan hda cé thé la mdt
diém nhan tuyét vdi — nhung ching sé can thoi gian san xuéat
lAu hon. Bé&n canh dé cling cdn udc chiing sé lugng ngudi tham
gia dé ddm bao dl qua tdng cho t4t cd moi ngudi.

3. Hoan thién menu

Lam viéc vdi ngudi cung clp dd &n va nudc ubng cla ban dé
quyét dinh thuc don dua trén cac yéu cdu ma ban da dugc nhan
hodc thiét k& sao cho phU hop véi phan lén nhitng ngudi tham
gia.
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IIl. HAI TUAN TRUGC KHI DIEN RA YEP

Danh séach nhirng viéc can Lam
=
8 Hoan thién dia diém t6 chirc
v '

IVi Hoan thién timeline cGa budi tiéc

L; SLimCRM.vn - Quan Trj Dé Dang
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IV. MOT NGAY TRUGC KHI DIEN RA
YEAR END PARTY

Danh séch nhitng viéc can lam

Hoan thién co s& vat chat dién ra bira
tiéc (chang han nhu kiém tra lai ban, ghé,
anh sang va mot sb do trang tri trén ban)

Trudng hop dia diém td chldc xa cong ty
thi nén két hop Lam sau gid Ldm hodc cho
moi ngudi nghi hdn Y2 ngdy dé tham gia
tiéc duoc dé dang hon.
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Year End Party Checklist

Xdac dinh thoi gian to chic

Du tru ngan sach

Xéac dinh kiéu su kién sé to chtrc

Tim dia diém to chirc

Tim ch0 dé cho su kién

Tim céc don vj ho tro

Chon nhac

Chuan bj cac tiét muc giai tri (booking ca si, vii doan...)

Chuan bj cac bai phat biéu va cac giai thudng

Trang tri su kién

a. Thué don vi quay chup

b. Chuén bj tdi dung qua

c. Chuan bj ta dung do

Nhac lai su kién

Chuan bj phuong tién di chuyén hodc chd & (néu cén)

GUi thiép moi

Lén ké hoach chi tiét vé& céc hoat ddng va nhan su

Hoan thién cdng viéc cung cac don vi hgp tac
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SLimCBM - Céng cu gitp t6i vu két qua lam viéc cla doanh
nghiép trong nam méi

Dé tdi vu két qua Lam viéc cha doanh nghiép trong n8m mdi, ban
s& can dung dén cac phan mém CRM. Vdi kha ndng thu thap dir
liéu tir khdch hang hiéu qua, CRM d3 tré thanh mét céng cu dac
luc gilp cac doanh nghiép khai mé& tiém néng t8ng trudng cla
minh.

Phan mém qudn tri_ doanh nghiép SLimCRM gitp doanh nghiép
phat trién cdn bang ca bdn khia canh: Tai chinh, Ban hang, Céng
viéc va Nhan su. SLimCRM khdng chi la mdt céng cu hd tro déc
luc trong giai doan ban hang ma con trong viéc marketing, quan
ly cdng viéc cho ddi ngll nhan su va kiém soéat “sic khde” doanh
nghiép cho nhirng ngudi quan Ly. Viéc quan tri doanh nghiép
mdt cach todn dién thdng qua su hd trg cla phdn mém sé hira
hen dem Llai m6t nam mdi thanh cbng ruc r& cho doanh nghiép
cUa ban.

Trén day La danh sach nhitng viéc can lam dé td chic mdt budi
YEP thanh c6ng trong tirng giai doan ma SLimCRM mudn chia sé
dén ban. Hy vong bai viét mang lai nhitng théng tin hitu ich cho
doanh nghiép cua ban.
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